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Hi folks, my name is Madeleine and I’m working with the Chapman learning commons. Today I will be 
teaching you how to log in to Zoom using an embedded link.  
 

1. Start by logging into Canvas and selecting the course where your lecture is.  
2. If you click on the Zoom tab in the sidebar from the homepage of your course, it will take you to 

a page with your upcoming meetings.  
3. Once you’ve found the meeting you want, whether it is your lecture or office hours, you can 

click the “Join” button on the far right. This will open a new tab with a popup asking if you want 
to allow this page to open Zoom.  

4. Click Allow. If you have the Zoom application downloaded, clicking the allow button will open 
Zoom, otherwise Zoom will open in a new tab in your browser.  

5. If this meeting has not started yet, it will say “waiting for the host to start this meeting”.  In this 
case, you just wait.  

6. Once the meeting has started it may say “connecting” for a bit, this is ok.  
7. Once it has connected, depending on the settings your host has chosen for the meeting, you 

may get a popup with a video preview. Here you can choose whether you wish to join with or 
without the camera on yourself.  

8. If you want other people to be able to see you, join with video.  
9. If you do not want to be seen, join without video. You will still be able to see the other persons 

video, and you can choose to turn your video on later.  
10. If you do not get this popup, your camera will be turned off when you are connected. 
11. Then Zoom will ask you to choose an audio option. Choose join with computer audio.  
12. When you are connected you will get a message on your screen that says “you are using the 

computer audio”. Your audio will be turned off when you are connected.  
13. Now you have joined the Zoom meeting and should be able to see and hear anyone else in the 

meeting. 
 
Thanks for watching. For more information and to view our other foundational skills videos, visit 
learningcommons.ubc.ca 
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